
 

 
AUDIT PROPOSAL INFORMATION 

 
School District Information 
 

1. The Doniphan R-I School District has a student population of about 1, 550 

approximately 230 employees, and budgeted expenditures of fifteen million 

dollars annually. 
 

2. The District maintains 5-7 various accounts including checking accounts, 

investment accounts, employee Christmas Club accounts, and scholarship 

accounts. 
 

3. The District’s financial accounting and payroll are computerized on a 

networked system with a program developed by Tyler Technologies.  
 

4. The District maintains all funds on the cash basis method of accounting. 
 

5. Financial Reports for all funds are prepared monthly. 
 

6. Examination to be made for the standards for financial and compliance 

audits contained in the Standards for Audit of Governmental Organizations, 

Programs, Activities, and Functions issued to the US General Accounting 

Office; the Single Audit Act of 1996; the provisions of OMB Circular A-133, 

Audits of State and Local Governments; and provisions of laws and 

regulations of the State of Missouri. 
 

Assistance Available to Proposer 
 

1. Kraft, Miles & Tatum., CPA firm prepared the audit for fiscal year ending 

June 30, 2019. 
 

2. Accounting and central office personnel will be available to reproduce 

documents, pull documents, prepare schedules, type confirmations, or assist 

in other ways as time permits. 
 

Selection Process 
 

The qualifications of the firms submitting proposals will be reviewed by the 

District’s Board of Education. 
 

 

 

 

 



INFORMATION TO BE SUBMITTED WITH PROPOSALS 
 

Table of Contents 
 

 Include a clear identification of the material by section and by page number. 

 

Scope Section 
 

Clearly describe the scope of the required services to be provided.  Assuming 

that the requested services include both an examination of financial 

statements and a compliance examination for certain federal or state funds; 

define the scope of services to be provided. 
 

Audit Approach 
 

 Clearly describe your firm’s approach to conducting an examination. 
 

Profile of the Firm 
 

1. State whether your firm is local, national, or international. 
 

2. State whether your firm has a current permit to practice issued by the 

Missouri State Board of Accountancy. 
 

3. Give the location of the office from which the work is to be done and the 

number of partners, managers, supervisors, and other professional staff 

employed at that office. 
 

4. Describe the range of activities performed by the local office in the 

Governmental area such as audit, accounting or management services. 
 

5. Briefly describe your firm’s quality control policies and procedures.  State 

whether or not those policies and procedures are subjected to the 

professional’s “peer review” program to provide for an independent review 

of its effectiveness. 
 

Governmental Experience 
 

Describe recent auditing experiences similar to the type of audit requested 

and give the name and telephone numbers of client officials responsible for 

those audits listed. 
 

Additional Data 

Give any additional information considered essential to this proposal, 

including involvement in state and local government organizations, seminars, 

etc.  Publications of your firm, such as directories, articles, and list of clients, 

may be included but should not be voluminous. 



 

Fees 
 

 Proposals that are submitted in response to this letter should include a “not-

to-exceed” fee of what the firm would charge to perform the District’s audit in a 

separate sealed envelope attached to the first copy of the qualifications section 

and identified as “Cost Data”.  Please include cost data for cash basis of 

accounting. 
 

Although the District cannot bind future governing bodies, it is anticipated that 

the firm selected to serve as the District’s auditor will be retained for a three-

year period with annual evaluations made of its service. 
 

If the firm desires to present its qualifications, please submit two copies to the 

district by 12:00 p.m. on October 16, 2019.  If the firm desires any additional 

information or clarifications, or would like to visit the District to review District 

financial records before preparing your proposal, please feel free to contact, 

Aimee Conover, District Finance Manager at (573) 996-3667x6. 
 

It should be understood that the District reserves the right to reject any and all 

proposals and to request additional information.  Furthermore, the professional 

accounting services purchased will be from the firm, which, in the opinion of the 

District is the best qualified. 
 

 REQUEST FOR PROPOSAL EVALUATION CRITERIA 
 

Proposals will be evaluated by the District administration and members of the 

Board of Education, and will be rated as follows: 
 

1. Demonstrated experiences and expertise in municipal auditing, accounting, 

and financial affairs.  35%; 
 

2. Past performance on similar audits.  20%; 
 

3. Capability of the firm to complete the work within the required time frame.  

15%; 
 

4. Amount of fee on a not-to-exceed basis.  15%; 
 

5. Completeness and quality of proposal.  5%; 
 

6. Proximity to or familiarity with the district.  5%; 

 

7. Capacity to offer professional services of interest to the district beyond audit 

work.  5%. 


